IMPUHAT: YTBEPXAEH
OO6uuM cobpanueM pabotHukoB MOBY npukazoM MOBY COIII c.43b1k0BO

COMI c.s3p1K0BO (ITpotokon Ne 2 ot 03.11. oT 03.11.2014 r. Ne183-O/],
2014 1)

Periiamenr

padoTsl 061ero coopanus padoraukos MOBY COI c.A3bi1k0BO
1. O01mue MoJI0KeHu s

1.1. HacTrosimwmii perjaaMeHT pa3padoTaH B COOTBETCTBUU ¢ DeaepanbHbIM 3akoHOM OT 29.12.2012
Ne 273-03 «O6 obpazoBanuu B Poccuiickoii @enepanuny», yctaBom MOBY COII c.3b1k0BO

1.2. PermameHT ycTaHaBIMBaeT IMOPSAOK OPraHU3alUH JESATEIBHOCTH OOLIero coOpaHus
padorankoB MOBY COII c.fI3p1k0BO (Hanee — oOpa3oBaTebHas OpraHU3aIs).

1.3. O0uiee codpanue pabOTHUKOB SIBJISIETCS IOCTOSIHHO JEMCTBYIOIIUM KOJIJIETHAIbHBIM OpPraHOM
yIpaBJeHus] 00pa3oBaTeNbHON OpraHu3anu. B coctaB oOmiero cobpanus paOOTHHKOB BXOIST
pabOTHUKH, /ISt KOTOPBIX paboTa B 00pa30BaTeIbLHOM OpraHU3aIuH SBISICTCS OCHOBHOM.

2. Opranusanusi padoTsl 0011ero coopannss paboOTHMKOB

2.1. IlepBoe 3acemanue 0OIIEro cCOOpaHHsS PAaOOTHHKOB IIOCIEC €ro CO3JaHHs, a TAKKe IMEPBOE
3aceJaHUEe HOBOTO COCTaBa oOOmIEro coOpaHusi pPabOTHUKOB CO3BIBACTCS PYKOBOJIUTEIIEM
o0Opa3oBaTebHOM OpraHu3alliu He mo3aHee 7 (ceMu) pabO4MX JHEH IOCe CO3JaHus OOIIero
coOpaHusi pabOTHUKOB WM M30paHUs HOBOTO COCTaBa 00IIero coOpaHusi pabOTHUKOB, KOTOPBIA
BEJIET 3ace/laHre 10 U30paHus mpeaceaaTens o0nero coopanusi pabOTHUKOB.

2.2. PykoBOACTBO 0OmIMM coOpaHHeM paOOTHHKOB OCYIIECTBISET TMpelacenarens. Benenue
MPOTOKOJIOB 001Iero coOpaHusi pabOTHHKOB OCYIIECTBIsAETCS cekperapem. [Ipencenarens u
CeKpeTapp 001iero coOpaHusi paOOTHUKOB BBIMOJHSIOT CBOM OOS3aHHOCTH Ha OOIIECTBEHHBIX
Havayiax.

[Ipencenarens:

OpraHu3yeT JesTeIbHOCTh O0IIEero coOOpaHus;

MH(GOPMUPYET UJIEHOB OOILIEro coOpaHus O TMPEJICTOSIEM 3acelaHud B TOpPSIKE,
npeaycMorpeHHoM yctaBoM MOBY COIII ¢.35IKOBO U HACTOSIIUM PETIaMEHTOM;
OpraHu3yeT MOJArOTOBKY U IMPOBEICHUE 3aCeqaH s,

OIpeeIsieT IOBECTKY 3aCEaHMs;

KOHTPOJIMPYET BHITIOJTHEHHE PEIICHUH.

2.3. 3acemanHus obmero coOpaHus paOOTHUKOB MPOBOJSATCS C MEPUOJUYHOCTHIO, YCTAaHOBJIEHHOU
ycraom MOBY COIII c.f3b1k0BO.

2.4. 3acenanus o0riero coopanusi pabOTHUKOB MOTYT MPOXOJUTh B (hopMe KOH(EPEHII-CBSI3H.

2.5. Has3zacemanus oOmero coOpaHusi paOOTHUKOB MOTYT OBITh TpPHUIVIALIEHBI MPEICTaBUTENN
yapenuTens, OOIIEeCTBEHHBIX OpraHW3alliii, OpPraHOB MYHHUIIMIAIBHOTO ¥ TOCYAapCTBEHHOTO
yhnpaBieHUss W JApyrue Juna. Jluma, mNpuIiamieHHble Ha 3acefdaHue, TMOJb3YIOTCS IPaBOM
COBEMIATEIEHOTO T0J0Ca, MOTYT BHOCHTH TPEIUIOKCHUS U 3asiBIICHUS, yJaCTBOBaTh B OOCYKICHHUU
BOIPOCOB, HAXOASAIIUXCS B X KOMITETCHIINH.

2.6. Pemenusi, npuHATHIE OOIMMM coOpaHHEeM PpaOOTHHKOB B COOTBETCTBHH C 3aKOHOJATEILCTBOM
U B IIpeZieIax CBOMX ITOJTHOMOYHH, 00s3aTEIbHBI U151 BCEX PAOOTHUKOB 00pa30BaTeIbHOM OpraHu3aIHH.



2.7. Pemenusi oOmiero coOpaHusi paOOTHHUKOB MOTYT COJACpPXKaTh MOPYYEHHs, 00s3aTeIbHBIC IS
UCTIOJHEHUSI BCEeMHM pabOTHMKaMu 0Opa30BaTENIbHOW OpraHM3alMU M PEKOMEHIANH yYaCTHHUKAM
00pa3oBaTeNLHOTO TpoIiecca.

2.8. Pemennst oOmiero coOpanusi paOOTHUKOB JIOBOJSATCS JIO CBEJACHUS BCEX 3aMHTEPECOBAHHBIX JIHII
He mo3aHee 7 (ceMu) pabovnx THEH Mocie MPOIIE/IIEro 3aceIaHusl.

2.9. Tlpencenarenb OTYUTHIBACTCS O NESITEIBHOCTH OOIIEro coOpaHus paOOTHHUKOB Ha 3acelaHHH
o0miero coopanusi paOOTHHKOB HE PEKE OJTHOTO pasa B TOJI.

3. llopsok co3bIBa 04YepeIHOro 001ero coopannss paboTHMKOB

3.1. Penienue o mpoBeCHUH OYEPETHOTO 001Iero coopanust pabOTHUKOB IPUHUMAETCSI TIpeiceaaTeIeM
ob1iero coopanust pabOTHUKOB, KOTOPBIN OIPEeIIsieT:

IpoLexypy POBEACHUS;
IIOBECTKY 3aceJaHMs;

1aTy, BpeMsl U MECTO IIPOBEACHUS;

MePeYeHb MAaTEPUANOB JUIS TPEABAPUTEIHHOTO O3HAKOMIJICHHS UWICHAMH OOMIEero
coOpaHusi pabOTHHUKOB, a TAKXKe MOPATOK TAKOTO 03HAKOMJICHUS;

o MOPSIOK TOJIOCOBAHUS 110 BOIIPOCAM MOBECTKHU: OTKPBITOC, TAWHOE WM 320YHOE;
o WHBIC BOINPOCHI, HEOOXOJMMBIC Ui IMOJITOTOBKH IPOBEICHHS OOIIEro COOpaHUs
pabOTHHKOB.

[Ipencenarens obmiero coOpaHus paOOTHUKOB COTJIACOBBIBACT C PYKOBOJIUTEIEM OOpa3oBaTEILHOM
OpraHu3aIiK 1aTy, BpEMs 1 MECTO IPOBEICHHSI OYSPEIHOTO 3acelaHusl 00IIero coopanus pabOTHUKOB.

3.2. TIlpencemarensb, cekperapb oOmmero cobpaHus paOOTHUKOB WM JIMLA, HUX 3aMEHSIOLIHE,
YBEIOMIISIOT WIEHOB O0ILEro coopaHusi pabOTHUKOB O JaTe, BpEMEHHU, MECTE ITPOBEACHUS U NTOBECTKE
3acelaHus He Mo3/Hee ueM 3a 7 (ceMb) pabouux AHEN 0 1aThl €ro MPOBEACHNUS.

3.3. Pemrenue o mpoBeaeHUHN OYepeHOro 001Iero coopanusi pabOTHUKOB Bpy4aeTcs WieHaM OOIIEero
coOpaHus paOOTHUKOB JUYHO WJIM HAMpaBISETCS IMOCPEACTBOM DJJIEKTPOHHOW WM WHOW CBS3H,
obecrneunBaroIel ayTeHTUYHOCTh TIepelaBaeMbIX M IPUHUMAEMBIX COOOIICHHI U UX TIOKyMEHTaJIbHOE
MOATBEPKICHUE.

3.4. JlonoiHMUTENbHBIE NPEJIOKEHUS B IIOBECTKY 3acellaHus OuYepeIHOro oOIIero codpaHus
pabOTHUKOB MOTYT OBITh BHECEHBI WIEHAMU O0IIEro coOpaHus paOOTHHUKOB B CPOK HE MO3JIHEE YEM
3a 3 (TpH) pabouux JHS IO JaThl €r0 MPOBEACHHUS.

4. Ilopsanok co3bIBa BHEOYEPEIHOT0 001ero codOpanusi paGOTHUKOB

4.1. Co3bIB BHeouepeAHOro olmiero coOpaHuss paOOTHUKOB OCYILECTBISETCS B Clydasx,
npeaycMoTpeHHbix yctaBoM MOBY COII c.fA3b1k0BO.

4.2. llpenyosxxeHue o co3bIBE BHEOUEPEIHOT0 001Iero coopanus pabOTHUKOB JIOJHKHO CO/IEPIKATh:

o apryMEHTHPOBaHHOE OOOCHOBaHWE HEOOXOJWMOCTH IPOBEICHUS BHEOYEPETHOTO
o0riero coopanusi pabOTHUKOB;

o MIPOEKT MOBECTKH 3aCEIaHuUs;

o Ipe/roiaaraeMyto 1aTy BHEOUepeHOro oo1iero coopanus pabOTHUKOB;

. MepevYeHb HHUITMATOPOB MIPOBEICHHS BHEOUEPEIHOTO O0IIero coOpaHus pabOTHUKOB.

4.3. TlpennoskeHue O CO3BIBE BHEOUEPEIHOTO OOIIEro COOpaHHs MEpenaeTcsl HEeMOCPEICTBEHHOTO
B KaHIESIPUIO 00pa30BaTeIbHON oOpranm3anuu He no3gHee 10 (mecsatu) paboumx AHEH 10 AaTHI



MPEANOoIaracMoro BHEOYEPETHOTO 001ero coOpaHusi paOOTHUKOB, B CIydae €CIM HHHUIIMATOPOM
BHEOUYEpPETHOTO o0mero cobpaHus paOOTHUKOB SBISIETCS HE IMpelceaarenh o0Iero coOpaHwus
PabOTHHKOB.

4.4. Tlpencenmartenb, cekperapb oOmero coOpanusi paOOTHUKOB WM JUIA, HUX 3aMEHSIONINE,
YBEJIIOMJISIFOT WICHOB 00IIIEero coOpaHusi paOOTHMKOB O BHEOYEPEIHOM OO0IIEM COOpaHUU paOOTHUKOB
MyTeM BpYYCHHs WM HAINpaBJICHHUS IMOCPEICTBOM DJIEKTPOHHONH WIM WHOW CBS3M MPEUIOKEHUS
WHUIIMATOPOB BHEOUEPEIHOTO OOIMIETO COOpaHWs, a TAKXKE YBEIOMIICHHS O JIaTe, BPEMEHHU, MECTEe U
MOBECTKE 3acelaHus He To3/1Hee YyeM 3a 3 (Tpu) pabouux JHs 10 JaThl €ro MPOBEICHHS.

[Ipencenatens obmiero coOpaHusi paOOTHHUKOB COTJIACOBBIBAET C PYKOBOIUTENEM OOpa30BaTEebHON
OpraHu3aluK ATy, BPeMs U MECTO IPOBE/ICHHSI BHEOYEPEIHOTO O0IIEro coOpaHusi pabOTHUKOB.

4.5. JlomoiaHUTENbHBIE NPEUIOKEHHS] B IIOBECTKY 3acellaHusi BHEOUEPEIHOro oOIIero coOpaHus
pabOTHHUKOB MOTYT OBITH BHECEHBI WIEHAMH 00IIero coOpaHusi pabOTHUKOB B CPOK HE MO3JHEE YEM
3a 3 (Tpu) pabovuX JTHS JI0 1aThl €r0 IPOBEICHHUS.

5. lokymeHTanus o01ero coopanus

5.1. Bacemanus obmero coOpaHusi paOOTHUKOB OGOPMIISIFOTCS TpoTokojamu. [IpoTokon 3acemaHus
obmero coOpaHusi paOOTHUKOB COCTaBJseTCS HeE mo3gHee S (msaTu) pabodyux JJHEH Tociie ero
3aBEPIICHHSI B IBYX dK3EMILIIpaX, MOMUCHIBAEMBIX €TI0 MIPEICEAATEIIEM H CEKPETapeM.

5.2. Ilporokon cocTaBisieTCsl B COOTBETCTBUM C OOIIMMHU TpeOOBaHUSIMHM J€JIOIPOU3BOACTBA,
YCTAHOBJICHHBIMH B 00pa30BaTEeJIbHOM OpraHu3aluy, ¢ yKa3aHUEM CIIEAYIOIINUX CBEJICHUN:

o KOJINYECTBO PAOOTHHUKOB, NPUHSBIINX y4acTUE B 3aCEJaHUU, OTMETKA O COOJIIOICHUU
KBOpyMa;

o KOJIMYECTBO TOJIOCOB «3a», «IPOTUBY» U «BO3JEPXKAICA» MO KaXKIOMY BOIPOCY
MIOBECTKU 3ace/laHMs;

o pelieHre o0miero coopanusi pabOTHUKOB IO Ka)/1I0MY BOIIPOCY MTOBECTKHU 3aCeAaHMUS.

HYMepaLII/I}I IMPOTOKOJIOB O6H.[CFO C06paHI/I$I pa6OTHI/IKOB BCACTCA OT Ha4dalia yqe6Hor0 roaa.

5.3. B cnmyuyae oOHapyskeHUs OINOOK, HETOUHOCTEH, HEIOCTOBEPHOTO U3JI0KEHUS (PAKTOB B IPOTOKOJIE
3aceqaHus oOuiero coOpaHusi paOOTHUKOB YIEHBI 00IIEro coOpaHus paOOTHHUKOB BIpaBe TPeOOBATH
OT TpezceaaTess ero u3MeHeHus. B cBoro ouepesb npejceaTesb 00513aH NPUHATH MEPBI 110 BHECEHUIO
B IIPOTOKOJI COOTBETCTBYIOIIMX HW3MEHEHUN W YTOYHEHMM, a TaKXe CcJenaTb COOTBETCTBYIOLIEE
cooOlIeHne Ha cJeIyolleM 3acelaHiuK 00Iero coopaHust pabOTHUKOB, BHECS JTaHHBIH BONPOC B €r0
IMOBECTKY IHA.

5.4. OpurrHaibl IPOTOKOJIOB XPAaHATCS B KaHILIEISIPUM 00pa30BaTEIbHON OpraHu3aluu.

5.5. KHpOTOKOJIy MMPUKIIAABIBAOTCA BCA I/IH(I)OpMaI_II/ISI 1 MaTCpualibl, a TAKXKC HHBIC JOKYMCHTHI,
KacCaromuecCs pCuICHuA.
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